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CENTRAL_INTELLIGENCE GROUP

ADVINISTRATIVE INSTRUCTION AN
C.L.fi. it WYMZM&“ STATINTL

PROCEDURE 7OR_ORT.INING PROPERTY CLEARANCE

1. Policy

‘No employee, including membefs of the Armed Services, terminated by

or transferring out of CuI.G. shall be given final clearance and/or final
salary payment until all monies or property (including GIG entrance

credentials) +hat may have been advanced or assigned to him have been returnec

or properly accounted for,

2. Resoonsibility
de It shall be the responcibility of ‘each employee leaving t he Central
Intelligence Group to have Property Clearance Sheet, Form No. 36-20
comploted prior to departure from the agency. Tje Form No. 36-20
will be obtained from the appropriate civilian or military unit of

the Persommel Division as close to date of departure as possible,

. but allowing sufficient time to visit the necessary offices, and
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3;EF.‘F‘IZ‘.CTIVE ©0 JUNE 1947 CIG ADKINISTRATIVE ORDERS WILL REMAIN IN FORCE UNTIL

will »e completed in accordance with the instructions contained
therzin.

bs It shell be the responsibility of each office, branch, or division
k'to ascertain that aﬁv morey or property which may have been assigned
to the individual has been returned or properly accounted for before
granting clearance. If the individual has no indebtedness and haé
no property charged to him, Form lo. 36-20 will be signed, thus
indicating clearance. Ifthe individual is indebted or has property
charged {;o him, clearance‘will not be made until the indebtedness is

liquidated or the property returned,

CANCELLED OR STPERSEDED

'\ RENUMBERED PER GIA GENERAL oroER ||| ‘ STATINTL

i ‘

e
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¢. Tt shali be the recpenpibility of lhe appropriate pay roll or
military unit to escertain that the Froperty Clearance Sheet has

boen comploted prior to releasing the final salary payment.

i1 the event circuwastances prevent the individual from having the

“Property Clewrance Sheet completed prior to departure, his final salary

payment will be withheld until it‘has been determined thet he is noi

indebted to the government. iny CIG office, brench, or division is possessicl
coff intormatson 1"o§;ard:'.nﬁ the indebtedness of ar individual will advise the
é’.)prcprigte division of the Perconnel and idministrative Pranch of the preper
money, or other ma‘be:r“ial with which the indivi.dual is cl.‘arged and which has n
oo rotumed. Uhere the indebbeduess is in connection with the accountabiii
oy rasmensibility for property, the matter will be .referred to the Property
Contrel Section, Services Division, Personnel end idministrative Branch, who
in tum vl investigate and prepare a report for a Survey Board to be appoin
Ly the Tirostor, which will delermine the monetary value of the property and
the ac*icn % be taken against the individual con‘ccmed., Upon a finding by
the "m;; noard a report will be made through the Preperty Control Section
+o the Payrell Unit,; Finance Division, Personnel and Administravive Bfanch,
whore - elatm will be filed apeinst any funds found to be duc the individual
cenrovned and collestion will he made in accordance with existing lows and
rogulations. Thar, militsry poosonnel are involved in connection with tha los

o desiyuetion of mroperty. such ceses will be handled in accerdance i th

Mo Regalotion 355700
7 teg M s ) STATINTL

FOROTHE SIRESTOR OF CT'TALL INTTLLIGENCE:

Colonel, AGU
Execcutive for Personnel snd iudministration

—2-
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STATINTL
CRNTRAL TYTELLIORICE GROUP

Cales AIUINISTRATIVE ORDER

PROCEDURE_FOR_ODNTLINING PROPERTY GLEARANGE

N> omployee, inoluding mombors of the Armed Servicon, torminated Ly

or tranaferring out of G.I.0. ahall “a civen finnl clearance and/er final

aslary peyment until all monien or property (including Cl0 vntranoe

oredentisls) that may have boon ndvanaed or assigned to him nave been roturned

or pvaparly accounted for.

Responnihility
8c It shall be the responaibility of each employee lcaving t he Central

[N

Intolligence Grecun to have Property Clearance Shoot, Form No. 36=20

aompleted orior to departure from the agency. Tje Form No. 36«20

will Lo obtainod from the appropriate oivilian or military unit of
tho Personnel Division ns oLose to date of doparture as possible,
but allowing aufficiont time to visit thc nocessary off'cos, and
will be comploted in narordance with tho inatructions contained
theroin, '

It rhall be the roaporisibllity of each office, branch, or divisien -
to amcertain that uny monoy or property which may have been assigned
Lo tho Individual aar boen returmed or properly acceunted for before
granting olearance. If tho individunl has no indebtednesa and Bn
ne prcporﬁ ohargod to him. Yorm lo. 36«20 will be signed, thus
indicating cloarance. Ifthe individual is indebted or has property

‘ cb;rpd to him, clearance will not bo mado until the indobtedness is
uqn“nhd or the property retumed. :

Approved For Release 2001/05/01 : CIA-RDP81-00728R000100050037-9
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) It shall bo tin v pone THEIL of tho appropriate pay roll or
military unit to ascertain that the Froperty Cluarance bheet l‘mu

boon complotud priar te roloasing the inal aalary payment.
3+ Bxecoption

PR Jtay

In the evont ctrcumstances provent m{: individual from having t he
Proparty. Clearanco Shoot completed prior to departuro, his final salary
paymont will be withhuld until it has boen determinod that ho is not
{ndubtod to tho govermment. iny CIO office, branch, or divislon ia possassior
of tnt‘am;mon rogarding the indebtedness of an individual will adviao the
avnropriate diviaion of the Porronnol and idministrative Branch of the prope:-
monay, or othor material with which the 1ndt§idual ia charged and which haa n
btoon rotumed. \here the indobtudnuss ia in connoction with the acoountablilis
or rorponsibility for proporty, the mattor will be referrcd to thu Property
Control Sention, Servicos Division, Personnel and idministrative Branch, who
in turm will investigato and prepare a veport for a Survey Board to be appoint
by the Diroator, which will dotormine the monetary value of tho property md
tho action to bo taken against tho individunl concumod. Upon a finding by
the Survey Roard a roport will bo mado through thae Froporty Control Soctien
to the Payroll Unit, Financc Division, Pursonnol and idminiatrative Branch,
whewo n claim will be filed againat any funds found to bo dﬁo the individual
concorned and collection will bo mado in accordance with oxisting laws and
rogulations. ‘Mon military personncl are involved in conncction with the loat
or destruction of property, such casos will be handled in accordance with
Army Rogulation 25-66L0.

FOR THE DIRECTOR OF CENTRAL INTFLLIOBNCE: STATINTL
]
Celonel, AL
for Porsonnel and administration

Approved For Release 2001/05/01 : CIA-RDP81-00728R000100050037-9




Approved For Release 2001/05/01 : CIA-RDP81 00728R000100050037-9

2 December 19&6 Renumbiied

Polilcy

CENIRAL INTELLIGENCE dROUP
C.I1.G. ADMINISTRATIVE: oizmm-
PROCEDURE FCR OBTAINING FROPERTY CLEARANCE

STATINTL

STATINTL

No employee, including members of the Armed Services, terminated by

or transferring out of C.I.G. shall be given final clearance and/or final

Galary reyment until all monies or property (including CIG entrance

credentials) that mey have been advenced or assigned to him have baen

returned or properly accounted for.

Resgonsibility

a. It shall be the responsibility of each employee leaving the

‘Centvrnl Intelligence Group. to heve Property Clearance Sheet,

Form No. 36-20 completed prior to departure from the agency. The
Form No. 36-20‘ will be cbtained from the appropriate civilian or -
militery unit of the Personnel Division as close to date of
departure as possible » but allowing sufficient time to {risit the
Aecessary offices, and will be completed in accordance with the
instructions contained therein.

It shall be the responsibility of each office, branch, or

division to ascertain that any money or property which may have

been assigned to the individual has been returned or properly
accounted for before granting clearance. If the individuel has xio
indebtedness and has no property charged to him Form No. 36-20
will be sigmed, thus indicating clearawuce. If the individual is
indebted or has property charged to him, clearance will not be

made until the indebtedness 1is liquidated or the property returned.

Appro‘ved For Release 2001/05/01 : CIA-RDP81-00728R000100050037-9
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c. It aha.ll’be the respdnbibility of the a.pi)ropriate‘ pay roll or
militery unit to ascerbain thet the Property Ciserance Shest has
been completed prior to releasing the final salary payment.

In the event circumstances prevent the individual from having the
Prcperty Clearance Sheet completed prior to depar’cure , his finsl salary
payment will be withheld until 1t hes been determined that he is not
indebted to the government. Any CIG office, branch, or division is '
possession of information regarding the indebtedness of an individual will
adviee the appropriate division of the Personnel and Administrative Brench
of the property iouey, or other materisl with'.whichuthe dndividual .is-.
charged ‘and which hes not besn returned. Where the indebtedness is in
comnection with the accountebility or responsibility for property, the
matter will be referred to the Property Control Section » Services Division,
Peraonnel and Administrative Branch, who in turn will investigate and pre-
rere a report for a Survey Beard to be appointed by the Director » which will
determine the monetary value of the property and the action to be taken
against the individual concerned. Upon a fiﬁding by ﬁhe Survey Board a
report will be made throush .the Property Control Section to the Payroll Unit,
Finence Divisinn, Personnel and ./ dministrative Brance, vhere a claim will
be filed against any funds found to be due the individual concerned and
collection will be mads in accordance with existing lows and revulations.
Vhen military personnel are :anolved in connection with the loss or
destruction of property, such cases will be handled in accordance with
Army Regulation 35-6640.

FOR THE DIRECTCR OF CTNTRAL INTELLIGENCE: STATINTL

Colenel, AGD :
ILxecutive for Personnel and Administration

Approved For Release 2001/05/01 : CIA-RDP81-00728R000100050037-9
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PROCEDURE FOR OBTAINING PROPERTY CL
Ay

1. Policy

salary payment until all monies or propdrty ( including CIf entrance
credentials) that may have been advanced or {ened to him have been returned

or properl; accounted for.

NS
-

- Responsioilily

a1t shel}; be. the respensibility of each employee leaving the Central
Intelligence &;ﬁ‘f;)tc hzve Property Clearance Sheet, Form No, 36-20
omplebed prior to departure from the agency. The Form No, 36-—29
w1l be obtalned from thw eppropriaste civilian or military unit of
the Perscnnel Division ag vlcse to date of departure as possible,
but allowing surficient time to visit the necessary offices, and
will be comgleted in actordsnce with the instructions contained
chevein,

b, 1t shall be the responsibility of each office, branch, or division
se ascertaln that any movey ov property which may have been assigned

te the individial hes ‘zeen relurnad or properly sccounted for before .

grarting slearance.  1f the individusal has rno indebtedness and h
no property charged to him  form No, 36--2C will be signed;
indicating’cleerance. ifthe individuai is indebted or has
charged to him, clearance will not be made until the indebtedness

liquidated or the property returned-

Approve& For Release 2001/05/01 : CIA-RDP8§1-007 28R0001 0005060379
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o, It shall e the responsivility of the appropriate pay roll or

rnilitary unit to ascertain that the Property Clearance Sheet has
P ' been completed priow tw roleasing the final salary paymenfc..

3> Exception

{ ‘ In the event circumstances prevent the individual from having t he
Froperty Clearance Sheet completed prior to departure, his final salary
payment will be withheld until it has been determined that he is not

indebted to the government.  Any CIf office, branch, or division is possessio:
cf information regarding the indebtedness ‘of an individual will advise the
appropriate division of the Personnel and Administrative Branch of the prope:
t mouey. or other material with which the individual is charged and which has n
been returnede lhere the indebtedness is in connection with the accountabilij-
or responsibility for property, the matter will be referred to the Property
Control Sention, Services Division, Personnel and Administrative Branch, who
in turn will investigate and prepare 2 report for a Survey Board to be appoin
Ly the DMrector, vwhich will determine the monetary value of the pro'perty and
the action %n be taken against thz individual concerneds Upon a finding by
the Survey fcard & report will be made through the Froperty Control Section
to the Payroll Unit, Finence Division, Personnel and Administrative Branch,

| where a elaim will be filed ageinst any funds found to be due the individual
concerned and collection will be made in accordance with existing lews and
regulatioris. “'fhen military personneli. are involved in connection with thé los:
or destructicn of property. such cases will be handled in accérdance vrith
Army. Reéllation 255640

‘ STATINTL
FOR THE RIRECTOR O7 CONTRAL INTHLLIGENCE:

. tolonel, AGL
% ‘ Executive for Personnel and iAdministration

e
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PROCEDURE FOR OBTAINING PROPERTY CLARANCE (V;ﬂ "}
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1. Poli 0!
BX

No employes, including members. of the Armed Services, teminatg&, Fpom
CTC.

or transferring out of biris—organd-sadion shall be given final clearance and/or
final salary payment until all monies or property (including CIG entrance

credentials) that may have been advanced or assipgned to him have been returned

or properly accounted for,

2. Responsibili tz

8. It shall be the responsibility of each employee leaving the Central

|

it : Intelligence Group to have Property Clearance Sheet, Form No. 36-20

: con{pleted prior %o departure from the agencye The Form No. 36-20

f : ‘ will be obtained from the eppropriate civilian or militery unit of

1 the Personnel Division as close to date of departure as possible,

: f but allowing sufficient time to visit the necessary offices, and
will be completed in accordance with the instructions contained
therein.,

b. It shall be the responéibility of sach office, branch, or division
to ascertain that eny money or property which may have been assigned
to the individual has been returned or properly accounted for before

;‘; granting clearence. If the indivvidual has no indebbedness end has

; no 'property' charged to hiﬁl, iForm No. 36-20 will be signed, thus

indicating clearance. If the individual is indabted or has property

charged to him, clearance will not be made uniil the indebtedness is

liquidated or the property returned.

Approved For Release 2001/05/01 : CIA-RDP81-00728R000100050037-9
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‘ | o6s .It shall be the responsibility of the appropriate pay roll or
military unit to ascertain that the Property Clearsnce Sheet has

been completed prior to releasing the final salary payment.

3 Eﬁccag‘bion

| In the event circumstances prevent the individual from having the

Property Clearance Sheet completed prior to departure, his final salary

payment will be withheld until it has been determined that he is not

indebted to the govermment. Any CIG office, branch, or division in possession
‘ of information regarding the indebtedness of an individual will advise the
[ : appropriate division of‘ the Personnel and Administrative Branch of the property,
E money, or other material with which the individual is charped and which has not

been returned. Where the indebtedness is in connection with the accountability
f or responsibility for property, the matter will be referred to the Property
% Control Section, Services Division, Personnel and Administrative Branch, who
g in turn will investigate and prepare .a report for a Survey Board to be appointed
; by the Director, which will determine the monetary value of the property and
| the‘ action to be taken apainst the individual concerned. Upon a finding by
the Survey ‘Board a report will be made through the Property Control Section
to the Payroll Unit, Finance Division, Persomnel and Administrative Branch,
where & claim will be filed against emy funds found to be due the individual

| ! concerned and collection will be made in accordence with existing laws and

regalations, When military personnel are involved in connection with the loss

or destruction of property, such cases will be handled in accordance with

Army Regulation 35-6640,
FOR THE DIRECTOR OF CENTRAL INTELLIGENCE: STATINTL

Executive for Persomnel and Administration

Approved For Release 2001/05/01 : CIA-RDP81-00728R000100050037-9
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Approve
O]ﬁce Memomndum * UNITED STATES GOVERNMENT
fo : Executive for Personnel and Administration - DATE: 7 November 1946

FROM : Chief, Finance Division %/

SUBJECT: Proposed Procedure Issuance

“Attached hereto is the original and one copy of a propoded Administrative
Order entitled "Procedure for Obtaining Property Clearance"., This dralt
order and the Property Clearance Sheet Form 36-20, an illustrative copy
of which is attached, has been checked with and cleared hy the Personnel
Division, Property Board, Fiscal and Special Funds Sections and the other
units concerned,

Will you kindly review the attached draft order and if you c onsider it

satisfactory pleuase have reproduced and released. This olfice will arrange
for the reproduction of the Form No, 36~20 as soon as we are advised of %17\THVTL‘
your approval of the instruction.,

STATINTL

. Xt ,4ﬁl¢a;7 ,¢9ca¢ruL4;74A7ﬁw4;1<f sZ¢ﬂL° 6. o

STATINTL
STATINTL

The specific reference to the army regulation in the

last part of the instruction has boen made as suggested,
and the draft order is returned herewith.

Approved For Release 2001/05/01 : CIA-RDP81-00728R000100050037-9
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3.

CIG ADMINISTRATIVE ORDER NOe.so

- PROCEDURE FOR OBTAINING PROFERTY CLEARANCE

Polioy

No employee, inoluding members of the Armed Services, terminating from
or transferring out of this organization shall be given final clearsnce and/or
final salary payment until all monies or property (inoluding CIG entrance
oredentials) that may have been advanced or assigned to him havo been returned
or properly accounted for,
Responsibilitz

8. It shall be the responsibility of each employee leaving the Central
Intelligence Group to have Property Clearance Sheet, Form No. 38~20
completed prior to departure from the agency. The Form No. 36-20
will be obtained from the eppropriate civilien or military unit of
the Personnel Division as close to date of departure as possible,
but allowing sufficient time to visit the necessary offices, and
will be completed in accordance with the instructions contained
therein,

be It shall be the responsibility of each office, branch, or division
to ascertain that any money or property which may have been assigned
to the individual has been returned or properly accounted for before
granting clearance. If the individual has no indebtedness and has
no property charged to him, Form No. 36-20 will be signed, thus
indicating clearance. If the individual is indebted or has property
charged to him, clearance will not be made until the indebtedness is
liquidated or the property returned.

c. It shall be the responsibility of the appropriate pay roll or
military unit to ascertain thet the Property Clearance Sheet has
been completed prior to releasing the final salary paymente

Exception

In the event ciroumstances prevent the individual from having the
Property Clearance Sheet completed prior to departure, his final salary
payment will be withheld until it has been determined that he is not
indebted to the government. Any office, branch or division holding an
indebtedness against the ind?t\yidual will order the return of the property
or payment therefore If the property or money is not returned within 30
days after an individual has/l \ft the agency and has been contacted, a
survey board will arrive at the monetary value of the item, and a report
thereof will be forwarded to the. Pay Roll Unit concerned, where a claim
will be filed against any mdnies \I_'ound due the individual or deducted
from his final pay, as law and regulations permit. (Claims against
military personnel for loss or destruction of property will be made in
accordance with AR 35-6640), \

\

Approved For Releése 2001/05/01 : CIA-RDP81-00728R000100050037-9
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CENTRAL INTRLLIGENCE GROUP

CIG ADMINISTRATIVE ORDER NOewee

PROCEDURE FOR OBTAINING PROPERTY CLEARANCE

1. Policz

No employee, including members of the Armed Services, terminating (rom
or transferring out of this organization shall be given final clearance and/or
final salary payment until all monies or property (including CIG entrance
orodentials) that may have “eeon advanced or assizned to him have been returned
or properly acscounted for,

2. Responaibilitz

S

a. It shall be the responsibility of each employee leaving the Central
Intelligence Group to have Property (learsnce Sheet, Form No. 36-20
completed prior to departure from the agenocy. The Form No. 38-20
will bo obtained from the ap.ropriate civilian or military unit of
tho Personnel Division as olose to date of departure as possaible,
but allowing sufficlent time to visit the necessary offices, and
will be completed in acoordance with the instructions contained
therein. .

b. It shall be the responsibility of each office, branch, or division
to ascertein that any money or property which may huve been assiguned
to the individual has been returned or properly accounted for befors
granting clearance. If the individual has no indebtedness and has
no property charged to him, Form No. 36-20 will be signed, thus
indicating clearance. If the individual is indebted or has property
charged to him, clearance will not be made until the indcbtedness is
liquidated or the property returned.

6. It shall be the responsibility of the appropriate pay roll or
military unit to ascertain that the Property Clearance Sheet has
been cormpleted prior %o releasing‘ the final salary payment,

FExoeption

In the event oiroumstences prevent the individual from having the
Property Clearance Sheet oompleted prior to departure, his final salary
payment will be withheld until it has been determined that he is not
indebted to the govermment. Any office, branch or division holding an
indebtedness against the individusl will order the return of the property
or payment therefore If the property or money is not resturned within 30
days after an individual has left the agency and has been contacted, a
survey board will arrive at the monetary value of the item, and a report
thereof will be forwarded to the Pay Roll Unit conserned, where a olaim
will be filed against any monies found due the individual or deducted
from his final pay, as law snd regulations permit. (Claims against
military personnel for loss or destruction bf property will be made in
accordance with AR 35-6640). ‘

Approved For Release 2001/05/01 : CIA-RDP81-00728R000100050037-9



EREPSEL 0 s
[N QLBUSTRA ™ tus 05 x'u-- Do A/n'l‘ﬁi"‘ﬂwr L M SR TR T

LI

(i . A-p[.froved For Release 2001/05/01 : CIA- RDP81 -00728R000100050037-9

Consat NG TR CE ghauye

PROPERTY (L lAl\A'\ CEOSHELT

(T0 B3 COMPLETED PRIOGR Ta )5;_)/(:))7,@,‘.41 SROM TRk ORI IAT)

Nime - M
INSTRVETIONS L REPIHT T Ene i of Toe oF E1658 wnid kéb  Beiswh IN THE ORDER MITED THeN SioN
NO ey 7!/? orm:r»crmoy ﬁ}‘r THE f'mr.m ot Ter wH‘r‘. KE 8 SHE Cepprrd G Fosiy wipn apr aape rr P SN »5
Vel - X . J—
;”_‘“ NOTE  OFT ERTHE PROVE DATE NV AVANCES oF Uil GorkANMENT #eadS <R . 2Aq OLTY wie e e s o Yo,
! PERSONNEL  DIVIS /0N 45 1= MATURE ToATE
| ‘\/ Ro0m 19y :
! NaKTH R LDy
‘ BRANCH A Dy MITRATIE 56T UR ' o T e
'S Vv loA PRoPERYY oFFic €n :
: AT 90 whres U peRd
PERIa iy ATt h
i pﬂoptmy CoodRh e pAre”
i \ o R M l!,?f{’u,,p.v
2 o «
3 V Doheae 3 M L
. SEC&RH? DiIviSton Sicmer N e - ‘ Dare”
\/ I\'Qu Mgl .
H" : Sedre Burbiig,
; TSN NPT bRty
SPECIHL FUMDS SKcTIOM  S1CNAIVRE NYIra
L . e g .
; QUE DU LDyN
| FI3CAN ;5 C'HO/\/ T S;&-(VﬂTOA'-C'l o YV
Roty  30¥
7 MUEY ™ Ruis LG ;
NPvas compRIVD LAl eR Y PdATE -
g f Ruer »ie ;
i K{UE au e v %
! ped VQUARTERS Hmb-’ SIENATVRE lod1l
| QUARTERS DevHea MmenT | ! .
9 | Roort 213\ i J
i Qv Do)V .l |

I CERTIFY AT o THE BET oF My Kow Lé D& E ANy REWEFE T Am  NOT

INPCRTED  yo THE - pNTED STHTES COVERN MENT W AATIGEVGR  ps 4 Refulr oF MY
CONNETIGN - Wit M ORC-ANMZATION

3-0 ¥RaruRE  oF ¢ "ﬁl*’:é. T/M/ e ;,‘—5;5

LCERTIRICATION . e et e

o Aa. Joé,a 5

NE Y 1G9

Approved For Release 2001/05/01 : CIA-RDP81-00728R000100050037-9



1\‘.-;‘ -3

A

ll

Approved For Release 2001/05/01 : CIA-RDP81-00728R00010005¢037-9
2_iemhon 1918 ’

Policy

2

CENTRAL INTELLIGENCE GROUP

C-1.0, ATIINISTRATIVE ORDIR STATINTL

PROCEDURE TOR_ORTAINING PROPERTY CLEARANCE

No employee, including members of the Armed Services, terminated by

-or transferring out of C.I.G. shall be igivcn final clearance and/or final

salarr payment until all monies or property (including CIG entrance

credentials) that may have been advanced or assigned to him have been returned

or properly accounted for,

Ao

be

+ Responsibility

It shall be the responsibility of each employee leaving t he Central
Intelligence Group to have Property Clearance Sheet, Form No., 36-20
completed prior to departure from the agency. Tje Form No. 36-20
will be obtained from the appropriate civilian or military unit of
the Personnel Division as close to date of departure as possible,
but allowing sufficient time to visit the necessary offices, and
will be completed in accordance with the instructions contained
therein,

It shell be the responsibility of each office, branch, or division
to ascertain that any morey or property which may have been assigned
to the individnal has been returned or properly accounted for before
granting clearance. If vhe individual has no indebtedness and has
no property charged to him, Torm No. 36-—2Q will be signed, thus
indicating clearance. If the in'divich‘lal is indebted or has property
charged t o him, clearance will not be made until the indebtedness is

liguidated or the property returned,

Fs
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¢. It shall e the recpensiWility of the cppropriate pay roll or

military unit to escertain that the Froperty Clearance Sheet has

voen complebed prior to releasing the final salary payment,

in the event circumstances prevent the individual from having t he
Froperty Clearance Sheet completed prior to departure, his final salary
payrent will be withheld until it has been determined that he is no%

indebted to the government. .ny CIC office, branch, or division is pnssessics
of information regarding the indebtedness of an individual will advien the
ammrarriate division of the Perconnel and idministrative Branch of the propet™
monays or other material with which the individual is charged and which has n
teen retumed.  Uhere the indebtedness is in connection with the accountabiti-
or remmengibilit for pronerty, the matter will be referred to the Preverty
Convrel Section, Services Division, Personnel and Administrative Branch, who
in turn will investigate and prepare a report for a Survey Board to be appoin:
ty the Moreetor, vhich will delermine the monetary valve of the property and
the action v be taken against the individual concerned, Upon a finding by
the furvey Tward a report will be made. through the Froverty Coutrol Section
to the Payroll Unit, Finance Division, Personnel and Administrasive Branch,
vhere 7 claim will be filed ageinst any funds found to be due the individual
concerned and collection will be made in accordance with existing Jows and
reguiations. Vhen militsry pevsonnel are involved in connection with the los:

or desiruction of property. such cases will be handled n acccrdencs vith

STATINTL

PR THE DIRESTCR OF CANTALL INTTILTGENCE.

Coioneld . AGT

xerutive fer Personnel =hd administration

o,




'. EFFECTIVE 30 JUNE-1947 CIG ADMINISTRATIVE ORDERS WILL R
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SUCRET copy no. 63
22_Tovenor 1946 : Ticeed ppoyfin
TMYR.L INTFLLIGENCE GROUP | -
ILLEGIB
C.I.G. ADLINISTRLTIVE ORDER-
' 25X1A

1. Refcrence CIG organization chart dated 22 Novonbor
1946, k

2, The name of the "Commercial Contacts Branch" of the
Offiice of Operations is changed, effective this date, to the "Contact Branch!,
All organization charts or other rccords in this conncction should ba chanced
accordingly, |

FOR THE DIRECTOR OF CEITR.IL INTELLIGENCE:

25X1A

Coloncl, C.C
Exccutive for Fersonnel and diinistrotion

25X1A
RESCINDED PER OIA “EVERAL _ |

EMAIN IN JPORCE UNTIL
CANCELLED OR SUPHRSEDED

Rt arat o
omepET
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